Preparation of a technical appraisal of an item
1)
Anyone interested in commissioning a technical appraisal of an item (hereinafter “the owner”, as it is assumed that the purpose of this information is to give the owner a better idea of his/her item, and not to serve the requirements of, for example, auction halls or art and antique shops) may contact the curator of the relevant collection of the Jewish Museum in Prague (hereinafter “the JMP”) whose specialization relates to such items, or another qualified specialist at the JMP (hereinafter “the curator”), or the JMP’s documentation section, either by telephone or by email. Personal visits can be arranged by appointment only.

2) 
The technical appraisal of an item (hereinafter “the Appraisal”) is deemed to be a technical appraisal of an item by the curator. The Appraisal comprises written information about the item in question with a description (material or technical characteristics), specification of the purpose of its use (where possible), placing in a historical or artistic context, attribution and date (at least approximate, determined always on the basis of currently available information or circumstantial evidence). The Appraisal is not the equivalent of an expert opinion or any other form of expert evaluation of an item. JMP staff are not certified appraisers for antiques and do not provide information about the estimated, sale or other market price of an item.

3) 
After the owner contacts the curator either directly or via the documentation section and provides him/her with basic information about the item, the curator shall decide
a) whether or not to prepare the Appraisal, and
b) whether to do this on the basis of the photographic documentation provided or whether it is necessary to undertake an examination of the actual item.

4) 
An employee of the documentation section or the curator will hand over to the owner a confirmation of handover form to fill in on paper or in electronic form. In the confirmation of handover form, the owner shall enter, among other things, precise information about the item that he/she intends to present for appraisal, including all available and known provenance data. The more precise the initial information and photo documentation relating to the item (in particular its acquisition) provided by the owner, the more accurate the resulting appraisal is likely to be.

5)
If the Appraisal is to be prepared on the basis of photo documentation, the owner shall present the photo documentation directly to the curator or to the employee of the documentation section, together with the completed confirmation of handover form.

6) 
If the Appraisal is to be prepared on the basis of an examination of the item, the subsequent procedure differs according to the group of material that the item belongs to (the completed confirmation of handover form needs to be handed over too). 

a) For items comprising organic materials (or items that may contain organic components, e.g. pigments, binding materials, glue, etc.), the curator will first contact the staff at the paper restoration workshop and will arrange a date for providing access to the quarantine room in the JMP’s office building, where the item will be examined. This is the only room where such items may be examined.

b) For items comprising non-organic materials, the curator may examine the item in his/her study or in the research room of the JMP’s collections department. 

7) 
If, after prior agreement with the curator, the owner hands over an item for examination or for other operations (e.g. photo documentation) which require more time (while it is always necessary to consider the ‘quarantine’ time, which may take weeks or months), the completed confirmation of handover form shall serve as documentary proof of handover. The confirmation of handover shall include the owner’s personal identification and contact details, as well as a statutory declaration stating that the item was acquired legally, that the owner is the only person entitled to deal with the item and that the item is not subject to any easement which could limit or exclude his/her entitlement to have the item at his/her disposal. The confirmation of handover of the item shall be issued in two original copies, of which the owner and JMP shall each receive one signed copy.

8) 
In the confirmation of handover form, the owner is obligated to state all the details relating to the origin and function of the item that he/she is aware of. The JMP provides the possibility of preparing the Appraisal via its qualified specialists as an extra service to the public, for which there is no legal entitlement. Neither the JMP nor its staff may be held responsible for any inaccuracies or shortcomings in the Appraisal, which is undertaken only at the express request of the owner and solely for the latter’s personal reference. Neither the JMP nor its staff may be held responsible for any inaccuracies or errors that occur as a result of the owner’s withholding of substantial information, or for any legal measures taken against the owner, if the information provided by the latter is not in accordance with the legal code of the Czech Republic. Neither the JMP nor its staff may be held responsible for any breach of the right of disposal with respect to the item.

9) 
As soon as the curator prepares the Appraisal, the curator shall determine the Appraisal Fee in accordance with the JMP’s current price list, which will reflect the amount of time and the technical difficulty of the work, including related administrative operations. The minimum Appraisal Fee shall be CZK 1,000. The curator will then hand over the Appraisal on paper with a signature and the JMP’s official stamp to the documentation section, which will then undertake the following measures: contact the owner, inform the latter of the Appraisal Fee and arrange a date for the handover of the item or photo documentation and for the handover of the Appraisal after the owner shows proof of payment of the Appraisal Fee. The handover of items stored in the quarantine room must be arranged in advance with the relevant administrator.

I have familiarized myself with the terms relating to the preparation of a technical appraisal of the item (attached) and am aware that this is a service that is charged according to the JMP’s price list.

Date: 





Signature:
